Ingalls Library and Museum Archives @ CMA
Systems and Image Services Department

REQUEST FOR DIGITAL IMAGING

Requested by: Department:

E-mail: Date requested:

Date Needed:

Reason for Digitization: lecture : exhibition : publication : other (please specify)

Comments:

All requests requires two to four weeks to fully process. Filling out this form does not
guarantee digitization of images by the requested date.

You will receive an email with the status of your request from a department staff member.
If you have any questions please contact the Ingalls Library and Museum Archives
image services at x2547. Thank you.

PLEASE DROP OFF FORM AND REQUESTED ITEM OR ITEMS FOR
DIGITAL IMAGING IN THE INGALLS LIBRARY AND MUSEUM ARCHIVES
IMAGE SERVICE DEPARTMENT




